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Room 319 MacEwan Student Centre
2500 University Dr. NW
Calgary, AB, T2N 1N4


Features Editor

The Features Editor is responsible for maintaining and developing the Features section of the Gauntlet. Working collaboratively with volunteers, the News Editor, and the Beat Reporter, the Features Editor focuses on investigative, in-depth reporting that explores key issues affecting the University of Calgary community. This section emphasizes longer, articles that highlight campus events, people, policies, and broader societal questions that matter to students. This is a salaried contract position starting June 8, 2026, and ending April 30, 2027, reporting to the Editor-in-Chief.

The following is tentative and subject to change as per the needs of the editorial board:

Section duties:
· Maintaining and posting regular office hours.
· Publishing a minimum of two to three features article every two weeks, either authored, co-authored, or assigned.
· Overseeing the development of feature stories that answer a central question and provide balanced, multi-perspective reporting.
· Overseeing or participating in investigative stories that cover issues affecting students at the University of Calgary, through the cultivation of sources, use of access-to-information (ATI) requests, and other reporting tools. 
· Overseeing or participating in the production of profile pieces on students, student leaders, University Administration or other key figures deemed important to the campus community. 
· Overseeing stories examining public disclosure documents, financial or otherwise. 
· Approving and critiquing pitches to maintain editorial quality and section standards.
· Ensuring features include multiple sources, thorough research, and a clear narrative structure.
· Following guidelines that volunteers must publish at least three stories with the Gauntlet before being eligible to write a feature, unless granted special permission by the Editor-in-Chief.
· Encouraging collaborative writing between volunteers and providing mentorship throughout the process.
· Communicating regularly with the Visuals Editor to request photos or graphics through the story tracker, allowing adequate preparation time.
· Using headings, formatting, and maintaining a target word count of 950–1200 words for all feature stories.
· Working very closely with the News Editor and Beat Reporter to coordinate stories, distinguish between news and features, and ensure continuity across sections.


Recruitment/training:
· Recruiting, mentoring, and training volunteers interested in writing feature stories.
· Conducting training sessions on investigative interviewing techniques, examining public documents, and long-form journalism structure.
· Attending news meetings with the news editor and contributors to develop pitches and workshop stories in progress.
· Providing constructive feedback and edits to ensure stories meet Gauntlet standards before publication.

Editorial duties:
· Attending weekly editorial/pitch meetings.
· Being prepared to discuss stories for the upcoming week at the editorial meeting.
· Staying informed about campus, city, provincial, and national issues relevant to the Gauntlet’s audience.
· Collaborating closely with the news editor and beat reporter on the city news section. 
· Upholding ethical journalism standards, including neutrality during interviews and fair, fact-based reporting. 
· Assisting in the production of short-form video content to be a part of social media. 

Job requirements:
1. Current undergraduate students at the University of Calgary will be given priority, but graduate students, new graduates (within one year), non-U of C alumni with experience will be considered. 
2. Experience in Canadian Press Style.
3. Organizational and management skills.
4. Technical skills:
· WordPress, recommended
· Copy-editing

Reports to: Editor-in-chief
Oversees: team of section specific volunteers, volunteers

Please submit your cover letter, resume and three (3) samples of related writing pieces via email to the Hiring Committee: hiring@thegauntlet.ca.

Deadline for applications is Monday, May 4, 2026, at 4 pm. 
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