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Room 319 MacEwan Student Centre
2500 University Dr. NW
Calgary, AB, T2N 1N4


News Editor (1 position)

The news editor is responsible for the news section of the Gauntlet. Working with volunteers, correspondents, and closely alongside the Beat Reporter and Features Editor, the News Editor oversees breaking news coverage that impacts University of Calgary students and the wider campus community. This position will also collaborate with the Beat Reporter and Features editor on a brand-new city news section. This position focuses on timely, fact-based reporting and maintaining strong relationships with campus stakeholders. The position is a salaried contract, beginning June 8, 2026, and ending on April 30, 2027, and reports to the Editor-in-chief. 

The following is tentative and subject to change as per the needs of the editorial board:

Section responsibilities:
· Maintaining and posting regular office hours.
· Filling a weekly minimum story quota of between 5 and 8 stories per week — to be decided upon hiring.
· Interviewing for multiple correspondents (with assistance from other editors or EIC if needed) – (2) Student Legislative Council (SLC) correspondents, (2) Board of Governor (BOG) correspondents, (2) Senate correspondents, (2) GFC correspondents. 
· Selection of candidates for various positions apart of the news team and notifying the editor-in-chief.
· Notifying the visuals editor of photo requests, allowing for a reasonable preparation time.
· Assigning copy to volunteers.
· Contributing to production in a timely and meaningful manner. 
· Maintaining files and contacts in an orderly manner.
· Cultivating professional relationships with the University of Calgary administration and the Students’ Union.
· Consulting with opinions editor regarding opinions-related content to ensure continuity in the publication.
· Working closely with the Features Editor and Beat Reporter to coordinate story coverage and ensure clarity between News and Features.


Recruitment/training:
· Recruiting and training news writers.
· Conduct weekly in-person/online meetings with the news team to create the story list.
· Critiquing each story and returning it to the writer as necessary for edits.

Editorial duties:
· Attending weekly editorial/pitch meetings.
· Collaborating with the features and beat reporter on the city news section. 
· Being prepared to discuss stories for the upcoming week at the editorial meeting.
· Keeping up to date of campus/city/provincial/national/international events which may be relevant to the news section.
· Assisting in video content to be published on social media. 
Job requirements:
1. Current undergraduate students at the University of Calgary. 
2. Experience in Canadian Press Style.
3. Organizational and management skills.
4. Technical skills:
· Interviewing;
· Copy-editing;
· WordPress, recommended.

Reports to: Editor-in-chief.
Oversees: Team of section specific volunteers, volunteers.

Please submit your cover letter, resume and three (3) samples of related writing pieces via email to the Hiring Committee: hiring@thegauntlet.ca.

Deadline for applications is Monday, May 4, 2026, at 4 pm. 
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