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Room 319 MacEwan Student Centre
2500 University Dr. NW
Calgary, AB, T2N 1N4


Visuals Editor (1 position)
The Visuals Editor is crucial to every story the Gauntlet tells — they bring our reporting to life across all avenues of publishing. Responsible for providing photographs and assisting the layout & graphics editor with graphics, illustrations. the Visuals Editor work together with every section and the Editor-in-Chief (EIC) to maintain a consistent, creative, and professional visual standard across the publication. From breaking news to magazine-style features are involved in every stage of our storytelling. These are salaried contract positions beginning June 8, 2025, and ending April 30th, 2027, reporting directly to the Editor-in-Chief.
The following is tentative and subject to change:
· Maintaining and posting regular office hours.
· Creating/assigning visuals for all sections
· Selecting candidates for the assistant position(s) and notifying the editor-in-chief.

Photos:
· Photojournalism will be the highest priority for the 2026/27 editorial year, including but not limited to: 
· General news photography 
· Spot photography
· Portraiture photography 
· Sports photography 
· Live event and Concert photography
· Feature photography 
· Environmental photography 
· Ensuring all captions are written in Canadian Press (CP) style and ensuring they are edited to meet standards. 
· Ensuring all requested photos, where reasonable preparation time has been given, have been shot, and all images prepared for print and web. 
· Collaborating with the EIC and the Layout & Graphics Editor on the cover of all print issues. 
· Processing creative commons photos used by section editors.
· Available to review visual content upon the request of section editors.

Graphics
· Assisting the layout & graphics editor in the production of illustrations for the Gauntlet.
· Producing additional graphics or illustrations at the request of the layout & graphics editor. 

Organizational and training duties:
· Recruiting and training visual artists.
· Meeting with artists as often as necessary to ensure their skills are improving.
· Maintaining all photos shot during the year as well as maintaining the photo archives.
· Arranging at least one workshop during both the fall and winter semesters for visual artists.
· Assigning visuals assignments to volunteers.
· Responsible for maintaining an inventory of all related equipment alongside their upkeep. Consulting with Editor-in-Chief on required related equipment.

Editorial duties:
· Attending weekly editorial/pitch meetings. 
· During physical production time: the responsibility of the cover and all visuals in the print.
· Assisting in video content to be published on social media. 
Job requirements:
1. Current undergraduate students at the University of Calgary will be given priority, but graduate students, new graduates (within one year), non-U of C alumni with experience will be considered. 
2. Organizational and management skills.
3. Technical skills:
· WordPress, recommended. 
· Canva, recommended.
· Adobe Photoshop
· Adobe Lightroom

Reports to: Editor-in-chief
Oversees: Visuals assistant(s), Volunteers

Please submit your cover letter, resume and three (3) samples of related visuals pieces via email to the Hiring Committee: hiring@thegauntlet.ca.

Deadline for applications is Monday, May 4, 2026, at 4 pm. 
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